
County 
Manager
Cherokee County, Ga. is seeking 
a highly qualified team player 
to lead a county government 
agency serving more than 
269,000 residents. The current 
County Manager has served in 
this role for 20 years. Cherokee 
County is located 30 miles north 
of Atlanta and is one of the 
fastest growing counties in the 
metro-Atlanta region. 

1130 Bluffs Parkway, Canton, GA | CherokeeGA.com



Cherokee County has a vibrant community with 
a rich history. Over the past decade, Cherokee 
County’s population has grown by 25%, as more 
people realize what a great place it is to live, 
work and play. 

Cherokee County covers 421 square miles 
of natural beauty coupled with bustling 
city centers. It is a sought-after location for 
residential living, corporate relocation, and 
active recreation, and is home to one of the 
best school districts in the state of Georgia. 

Post-secondary education options are 
plentiful with the four-year liberal arts college, 
Reinhardt University, located in Waleska, and 
Chattahoochee Technical College, located in 
Woodstock and Canton, that offers a wide array 
of technical degree options. 

Residents have a regional healthcare center at 
their fingertips with Northside Hospital Cherokee 
located in Canton and ancillary practices across 
the county, as well as medical service providers 
from WellStar, Piedmont, Kaiser and Children’s 
Healthcare of Atlanta choosing Cherokee. 

Cherokee County is home to five consistently top-
ranked cities: Woodstock, Canton, Holly Springs, 
Ball Ground and Waleska. Walkable town centers 
provide great options for in-town living, and 
outlying communities like Macedonia, Sutallee, 
and Hickory Flat give a more country-living feel 
while still being close to amenities.

Cherokee County has the perfect location, giving people the 
best of both worlds. It’s where “Metro Meets the Mountains.”

The Community



Cherokee County is represented by a five-person 
elected board including a Chairman who is 
elected at large and four Commissioners who are 
elected by district. The County Manager serves 
at the pleasure of the Board of Commissioners. 
The County Manager leads an Executive Team 
of agency directors and works closely with 
other county elected officials including the 
Sheriff, Tax Commissioner, Clerk of Courts, 
Coroner and the Elected Judiciary. 

Cherokee County operates on an Oct. 1-Sept. 
30 fiscal year, and the County Manager is 
responsible for managing a $300 million annual 
budget to include administrative functions and 
capital projects. Cherokee has one of the lowest 
tax rates in the metro-Atlanta region while remaining 
one of the fastest growing in the state of Georgia.

Cherokee has the lowest crime rate in the 
metro-Atlanta region in both violent and 
non-violent crimes thanks to strong law 
enforcement that receives exceptional 
support from community members. The 
Cherokee Sheriff’s Office is one of only 46 
sheriff’s offices in the nation to earn the Triple 
Crown Award for its three accreditations for 
law enforcement, corrections, and corrections 
healthcare. Cherokee County provides world-
class services, including Fire & Emergency Services 
that has earned an ISO rating of 2 and is in the top 2% 
nationally of Public Protection-rated fire departments, 
a nationally accredited Marshal’s Office (the only one in 
the nation), a nationally accredited E-911 Center, award-winning 
Recreation & Parks, and more. 

The Organization

CLICK HERE FOR THE 
ORGANIZATIONAL CHART

SCAN OR CLICK 
TO READ THE 2021 
ANNUAL REPORT

https://www.cherokeega.com/County-Manager/_resources/documents/Orgchart_FY2021-January21.pdf
https://issuu.com/enjoycherokeemagazine/docs/ccc21-annualrept-to_press-7.3_flip_book


1. Develops, administers and implements 
directives and policies of the Board of 
Commissioners and enforces orders, resolutions, 
ordinances and regulation of the Board. 
2.  Provides administrative direction and 
supervision to employees to include assigning 
projects and objectives; conducting 
performance evaluations; developing, 
motivating, and training; and making hiring, 
termination and disciplinary decisions. 
3. Makes reports to the board from time to time 
concerning the affairs of the county and keeps 
the board fully advised as to the financial 
condition of the county and future financial 
needs.
4. Maintains visibility in the community and is 
responsive and sensitive to community needs. 
5.  Establishes and maintains effective working 
relationships with County officials and staff, 
other agencies, offices and organizations. 
6.  Establishes the schedules and procedures 
to be followed by all County Agencies, offices 
and departments in connection with the 
budget, and supervises and administers all 
phases of the budgetary process. Administers 
the annual budget and capital budgets. 
7.  Collaborates with the Cherokee Office 
of Economic Development (COED) in 
neighborhood revitalization, economic 
development, growth management and 
quality of life issues. 
8.  Coordinates individuals and groups of 
employees to increase empowerment, 
communication and effectiveness. 

9.  Interprets, explains and applies applicable 
laws, regulations and policies and makes sound 
decisions in accordance with applicable 
guiding measures. 
10.  Supervises the care and custody of all 
county property. 
11.  Recommends to the Board a current 
position classification and pay plan for all 
positions in county service. 
12.  Negotiates leases, contracts and other 
agreements, including consultant services, for 
the county, subject to approval of the Board, 
and makes recommendations concerning the 
nature and location of county improvements. 
13.  Ensures that all terms and conditions in 
all leases, contracts and agreements are 
performed and notifies the Board of any noted 
violation thereof. 
14. Orders upon advising the Board, any 
agency under the County Manager’s 
jurisdiction as specified in the Personnel Policies 
Manual and Code of Ordinances to undertake 
any task for any other agency or department 
on a temporary or permanent basis if he or she 
deems it necessary for the proper and efficient 
administration of the county government to do 
so. 
15. Attends all regular and executive session 
meetings of the Board of Commissioners with 
full privileges of discussion.   
16.  Performs such other duties as may be 
required by the Board of Commissioners. 
17.  Performs other duties of a similar nature or 
level. 

(These essential job functions are not to be construed as a complete statement of all duties performed. Employees will 
be required to perform other job related marginal duties as required.)

The Qualified Candidate



• Advanced public administration principles and practices; 
• Applicable local, State and Federal laws, rules, 
regulations, codes and/or statutes;
• Financial accounting principles; 
• Budget principles; 
• Strategic planning principles; 
• Program development and implementation 
principles;
• Monitoring and evaluating subordinates; 
• Delegating and prioritizing work; 
• Preparing reports; 
• Interpreting and applying local, State and 
Federal laws and regulations; 
• Developing and implementing goals, 
objectives, policies and procedures; 
• Reading, comprehending and reviewing 
financial information; 
• Making program decisions based on financial 
considerations; 
• Monitoring legal and regulatory changes; 
• Mediating conflict; 
• Negotiating; 
• Developing and implementing strategic plans;
• Managing budgets; 
• Communicating technical and complex concepts in a clear and easily understandable 
format; 
• Synthesizing information into reports and making appropriate recommendations; 
• Analyzing complex organizational, operational and management problems; 
• Communication, interpersonal skills as applied to interaction with coworkers, supervisors, the 
general public, etc., sufficient to exchange or convey information and to receive work direction.

KNOWLEDGE, SKILLS AND ABILITIES  

The Qualified Candidate



The Qualified Candidate

• Ability to monitor and maintain compliance with regulations governing county activities. 
• Ability to establish and maintain effective working relationships with staff, county departments, 
elected officials, outside agencies, vendors, contractors and the general public. 
• Strong professional leadership skills and the ability to build strong, positive partnerships with 
elected officials, directors, outside agencies and citizens. 
• Excellent organizational skills with the ability to create policies and processes that improve 
efficiency and effectiveness at all levels of government.   
• Must be an excellent communicator as well as a sensitive and perceptive listener. There is a 
strong need to be able to facilitate communication and good outcomes. 
• Working knowledge of county government is essential. Experience in a rural and suburban 
county setting and understanding the culture of the organization and the community will be an 
advantage. 

• Must be fair and decisive, expect accountability, and be willing to make hard 
decisions when needed. 

• Ability to develop and sustain good media relations, including being 
proactive in telling the story of the county and its successes. 

• Experience managing a large and complex budget and 
an understanding of revenue challenges faced by county 

government are essential. 
• Committed to excellent customer service. 

KNOWLEDGE, SKILLS AND ABILITIES  

EDUCATION AND EXPERIENCE 
• Bachelor’s Degree from an accredited college or university, 
with a major in Public Administration, Business Administration 
or a related field, is required; 
• Master’s Degree in Public Administration preferred; 
• Ten (10) or more years of managerial experience in the 
public sector; 

• Minimum of five (5) years’ experience in the Georgia public 
sector;

• Experience in governmental finance and budgets, economic 
development, media relations and intergovernmental relations; and 

• Experience working and negotiating with those in the private sector 
is a significant plus.



Join Our Team

Candidates must pass a background and reference check. Cherokee County Government 
is an equal opportunity employer and does not discriminate on the basis of race, color,  
national origin, sex, religion, age or disability in employment or the provision of services.

APPLY NOW
Qualified candidates should 
submit their resume and cover 
letter to Human Resources Director 
Kathy Lambert at KDLambert@
CherokeeGA.com. 

mailto:kdlambert@cherokeega.com

